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1 Must include a fully detailed description of the event to include:
· Evidence of the applicant’s experience in producing or marketing similar type events.

· A full narrative on the event to include the event activities (if available) and the target demographic for the event.

· A breakdown of the applicant’s marketing plan to include which types of media will be utilized, placement of media and the media budget.

2 The event proforma must include:
· All sources of funding including sponsorships, grants, registrations, ticket sales, donations, etc.

· All expenses relating to the production, marketing and permitting of the event.
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